Borough Council of King’s Lynn & West Norfolk Financial Assistance Scheme – Part 2

1. Which Borough Council of King’s Lynn & West Norfolk ward is your group based in?

2. VAT - please indicate below any boxes that apply:
	
	The organisation is registered for VAT
	VAT number:

	
	The organisation is not registered for VAT

	
	The organisation will be able to claim back the VAT it pays in relation to this project

	
	The organisation will not be able to claim back the VAT it pays in relation to this project


3.  Project management.  In the table below you need to show that you have considered the main milestones and tasks involved with the project.  Please tell us what you have identified as the main tasks/ milestones in your project, the person responsible (this can be a role, and does not need to be a named person), target date for completion and actual completion date for any milestones achieved.  If you have a project plan document, please include this with your application. 
  

	Task/ milestone
	Person responsible
	Target date
	Completion date

	Example:

Consult local people
	Outreach worker
	Mid- January 2010
	20th January 2010

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4.  Outcomes

To be eligible for a grant your project needs to achieve at least one of the following outcomes.  The chances of receiving a grant are increased if more than one outcome is achieved.
	Improved understanding of different people and cultures in our local community

	

	Increased involvement from people who face barriers to participation in community life

	

	Greater use of community buildings or outdoor community spaces particularly in rural areas

	

	Safer and healthier lifestyles for the whole community

	

	Increased participation in arts and cultural activities which are accessible to the whole community

	


5. Sustainability.  Please use the box below to tell us about any plans you have in place for covering future expenditure, including increasing income, identifying new potential sources of income or alternate sources of funding.  If you have a business plan, or financial plan, please also enclose a copy with your application. 
	


6.  Declaration

Are you an existing councillor or officer/ employee of the council? 

Yes    /    No 
Are you the parent, grandparent, partner, child, step child, grandchild, brother, sister, uncle aunt, nephew or niece of an existing councillor or officer/ employee of the council or of the partner of such a person?  Please tick/ delete below.
Yes    /    No 
If Yes, please give name(s) and relationship.

	Name
	Relationship

	
	

	
	


Please sign and print your name to confirm this information is correct to the best of your knowledge

	Signature
	Print name
	Date

	
	
	


7.  Supporting information - checklist
Please ensure that you enclose the following with Parts 1 and 2 of the application form: 
	
	Three months of bank statements – should be recent and from consecutive months

	
	2 years of annual accounts - should be recent, and from consecutive years

	
	3 quotes for either the complete project, or each element of work or item of equipment


If relevant:
	
	A copy of your business plan

	
	A copy of your financial plan

	
	A copy of your project plan/ project management document


If you have any questions about this form, please contact the Grants Team 
on 01603 623958.
























